
2017-2018 
STANDING COMMITTEES DESCRIPTIONS (PURPOSE/GOAL) 

ABC/25 LIAISON: The ABC/25 Foundation works together with the Arlington Heights School 
District 25 schools, its parents, and the PTA members to foster innovation, creativity, and 
excellence for the children of District 25. This committee promotes membership through an 
annual membership drive, participates in the teacher grant review and approval process, and 
coordinates an end of year raffle event, in conjunction with the principal, to raise money 
teacher/staff grants and scholarship programs.  More information can be found at the ABC/25 
web site. 

AH COUNCIL OF PTA LIAISON: The Arlington Heights Council of PTAs is a nonprofit 
organization that represents the nine local PTA units in Arlington Heights School District 25’s 
schools. The organization provides a vital link between the nine units and the Illinois PTA. It also 
provides communication and cooperation between all the PTA units, and strives to work with 
district administrators and the Board of Education on concerns that affect all the schools within 
the organization. Using Westgate's communication channels, the AH Council of PTAs Liaison 
promotes the large events that all District 25 students can attend, as well as promotes the 
college and post-secondary academic scholarships. More information can be found at Arlington 
Heights Council of PTA's web site. 

ART APPRECIATION: As one of Westgate PTA’s enrichment programs, the goal of Art 
Appreciation is to familiarize students with fine arts and artists through classroom presentations 
and activities. The Art Appreciation Committee recruits and trains volunteers from each 
classroom, creates lesson plans and schedules, and maintains prints. More information can be 
found at Westgate’s Art Appreciation web site. 

ART CLUB: As one of Westgate PTA’s enrichment programs, the goal of this after school club 
is to provide grades 1-5 students with art experiences that encourage creativity through 
engagement of artists, students, and parent volunteers. At the end of the school year, a “Gallery 
Night” is scheduled that showcases the student’s art projects and artist statements. The Art 
Club Committee recruits artists to develop the lessons, handles student registration and parent 
volunteers, purchases supplies for the art projects, and prepares and executes "Gallery Night." 
More information can be found at Westgate’s Art Club web site. 

AUTHOR VISIT: The Author Visit committee sets up a school assembly of a high quality 
children’s book author that encourages young writers and fosters Westgate’s love for reading. 
Autographed books are also sold to further enrich the experience. 

BACK-TO-SCHOOL BLOCK PARTY: As one of Westgate PTA’s larger social events, the 
Back-to-School Block Party Committee plans a fun evening outdoors with games, food, music, 
and fun. Held at the beginning of the school year, this picnic-like event is widely attended by 
Westgate’s students and their families. 
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BACK-TO-SCHOOL KITS: As a service that Westgate PTA provides, the Back-To-School Kits 
committee offers each student’s family with a convenient opportunity to buy their child’s 
classroom school supplies for the next school year. The committee works directly with the 
teachers to understand the grade level needs and distributes the kits directly to the classrooms 
before school starts. 

BEAUTIFICATION: The Beautification Committee provides Westgate students with classroom 
and family ecological volunteering opportunities to maintain and improve Westgate’s 
landscaping and gardens. The garden spaces are also used by teachers for outdoor educational 
activities. 

BIRTHDAY BOOKS: The Birthday Books committee provides a book for each Westgate 
student on their birthday as a gift from the Westgate PTA. As dictated by the school calendar, 
half birthdays are celebrated in December, January, and February for those students born in 
June, July, and August. 

BOOK FAIR: As one of Westgate PTA’s largest fundraisers, the Book Fair Committee works 
with the Scholastic Book Company to set-up a two day book sale event to celebrate the love of 
reading. The committee also schedules a Preview Day for students and teachers, as well as 
teacher wish bins for families to purchase as classroom donations. 

CHESS CLUB: The Westgate Chess Club provides students with a social opportunity while 
learning chess that enhances both their problem solving and strategy skills. Meeting once a 
month, the 3rd/4th/5th grade club begins with a short lesson then allows time for students to 
play the game. 

CULTURAL ARTS: The Cultural Arts committee sets up school assemblies of high quality, 
professional performers to cultivate Westgate’s cultural experience. 

DIRECTORY: The Directory committee creates and maintains a master directory of all 
Westgate students. This database is compiled into an electronic format titled DirectorySpot . 

FIELD DAY: Westgate’s Field Day is held at the end of the school year, and it’s a fun day filled 
with outdoor games and sporting activities. This day is organized by Westgate’s PE teacher, 
and the Westgate PTA supports the event by recruiting volunteers to work the various stations. 

FIFTH GRADE CELEBRATION: The goal of the Fifth Grade Committee is to make the last year 
at Westgate a special experience for all fifth graders and have them leave with lots of cherished 
memories. Many special events and activities are planned throughout the year, including the 
end-of–the-year Westgate tradition of a special Fifth Grade Celebration. The Fifth Grade 
Committee also creates signature t-shirts/sweatshirts, uses the signatures to create a fifth grade 
plaque for Westgate's hallways, updates the "Martie Salemi Award" with the previous year's fifth 
grade winners, and creates a fifth grade act for the Westgate Variety Show and Fifth Grade 
Celebration. 

FUN FAIR: As one of Westgate PTA’s largest social events, the Fun Fair Committee puts on a 
themed evening of games, food, music and fun. Held on a Friday, this event is widely attended 
by Westgate’s students and their families.  
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HEALTH, WELLNESS AND SAFETY: Under the guidance of the National and the Illinois PTA 
organizations, the primary goal of the Health, Wellness and Safety Committee is to keep 
Westgate parents and students informed about the latest issues pertaining to health and safety. 
As part of safety, this committee is also responsible for managing the circle drive traffic. The 
committee can set up subcommittees to organize activities, programs, guest speakers, projects, 
and events to accomplish its goals. Information about the latest issues and various types of 
programs can be found on the National PTA's website and the Illinois PTA's website.  

HOME ALONE/BABYSITTING SAFETY: A one hour Home Alone/Babysitting Safety class is 
offered 2-3 times in the winter for fifth graders.  Materials are provided. The Chair (preferably a 
parent of an incoming 5th grader) is responsible for finding volunteers from our Westgate 
Community (i.e. nurses, doctors, firemen, law enforcement)  to help run a class. 

“JUST MOVE IT CHALLENGE”: LIAISON The "Just Move It Challenge" is a fundraising event 
for the ABC/25 Foundation and the Arlington Heights Council of PTAs. The proceeds from this 
run/walk are used by these two not-for-profit organizations to fund their various scholarships 
and grants. The "Just Move It Challenge" Liaison represents Westgate on the planning 
committee. More information on the race can be found at the "Just Move It Challenge" web site. 

KINDERGARTEN WELCOMING: The Kindergarten Welcoming Committee helps acclimate 
incoming kindergarteners and their families to Westgate. The committee accomplishes this goal 
by organizing socializing activities and relaying information to help familiarize parents with all 
that happens within one school year at Westgate. 

LEGISLATION LIAISON: Under the guidance of the National, Illinois, and District 37 PTA 
organizations, the purpose of the Legislation Committee is to keep Westgate’s PTA Executive 
Board members informed of local, state, and national PTA legislative initiatives, regulations, and 
guidelines. The committee also assists to initiate and implement legislative platforms by 
appropriate methods. More information can be found at National PTA's "Advocacy" 
(www.pta.org), Illinois PTA's "Advocacy" (www.illinoispta.org), and Northwest Cook Region 
District 37 Illinois PTA's "Advocacy" (www.ilpta-d37.org). 

MANNA GIFT CARDS: As one of Westgate PTA’s fundraisers, Manna Gift Cards provide a way 
for families to purchase thank you gifts for staff as well as holiday/birthday gifts for family and 
friends. They are sold in December and May and offer a selection of over 200 local and 
nationwide gift cards/certificates for restaurants, gas stations, grocery, retail, and specialty 
stores. The Manna Gift Card committee distributes and collects general public and teacher gift 
order forms. The committee compiles teacher gift order forms, get teacher requests, order 
cards, and distributes. The committee also organizes a gift card pick-up for the general public. 

MEMBERSHIP: The Membership Committee is one of the PTA’s central committees. The 
committee's main responsibilities are to create and implement a membership plan, to promote 
membership throughout the year, collect dues, and distribute membership cards. The overall 
purpose of the PTA is to make every child’s potential a reality by engaging and empowering 
families and communities to advocate for all children. A membership in Westgate’s PTA 
provides an opportunity to fulfill this goal. A PTA membership also provides special discounts 
with partnered businesses, fundraising opportunities, and other valuable exclusive benefits. For 
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more details, visit both the National PTA’s web site and Illinois PTA’s web site. 

PARENT GAME NIGHT: As one of Westgate's fundraising events, the Game Night Committee 
plans a fun evening for Westgate parents to socialize and play games. 

PARAGON MOVIE DAYS: Coordinate with Paragon movie theater to organize movie “nights” 
for Westgate families.  Duties include selecting movies & dates, advertising the event, creating 
google form for ticket sales, and wristband distribution.  Committee Chair will greet moviegoers 
& encourage concession sales.  

PLANT SALE: As one of Westgate PTA’s fundraisers, every Spring the Plant Sale 
Subcommittee provides the entire District 25 community with a convenient opportunity to buy 
high quality nursery, hanging, potted, herbs, and vegetable plants. The Plant Sale Committee 
also collects pre-orders for pickup on Plant Sale Day. 

PUBLICITY: The Publicity committee is a "support" type committee to all of Westgate. The 
purpose is to create media coverage for your committee. This committee works closely with the 
school principal and District 25's communication manager to create a media plan. All photos are 
shared with the Yearbook Committee.  

READ-A-THON:  

REFLECTIONS: The National PTA’s Reflections Program is America’s oldest and largest arts 
education program of its kind. The program encourages students to explore their talents and 
express themselves by reflecting on a specific theme to create original artwork in six different 
categories. As a subcommittee of the Art Club, the Reflections Subcommittee will promote the 
program, advance and later return all artwork under specific submission guidelines, and 
celebrate student participation and achievements. More information can be found at the 
National PTA's "Reflections Arts Program" web site, the Illinois PTA's "Reflections" website, and 
Northwest Cook Region District 37 Illinois PTA's "Reflections" web site. 

ROLLER SKATING PARTY: Westgate’s Roller Skating Party is one of the PTA’s many social 
events. Taking place in the fall, the Roller Skating Park Committee provides students and their 
families the opportunity to socialize while roller skating. The committee has also used this event 
as an opportunity to collect donated canned goods for local families in need. 

ROLLING MEADOWS HIGH SCHOOL LIAISON: The purpose of the Rolling Meadows High 
School Committee is to create a connection between Westgate students and their future high 
school. This goal is accomplished by having special "Westgate Nights" at sporting events, 
advertising other key events at the high school, and to have star athletes come to Westgate to 
read to the students. 

ROOM REPRESENTATIVE: The Room Representative Committee provides a vital link 
between classroom teachers and parents. Each classroom is assigned Room Rep(s) that 
provide classroom support by coordinating all assigned parties, organizes volunteers, and 
welcoming any new incoming families for that classroom. The Room Rep Committee recruits 
and trains Room Reps for each classroom, including the music teacher, creates and distributes 
guidelines for the parties, and creates and distributes teacher/staff surveys to the Room Reps. 
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SCHOOL BOARD REPRESENTATIVE LIAISON: The purpose of the School Board 
Representative Committee is to keep Westgate’s PTA Executive Board members informed of 
what takes place at the monthly Arlington Heights District 25’s School Board Meetings. More 
information can be found at Arlington Heights District 25 School Board's web site. 

SCHOOL PICTURES: As one of Westgate PTA’s largest fundraisers, the School Pictures 
committee provides each student’s family with the opportunity to buy professional color portraits 
of each of their Westgate students and siblings. The School Pictures committee sends out 
school picture forms, and works with photographers and Westgate's main office on Picture Day 
and Picture Retake Day to manage the process. 

SOCIAL MEDIA: The Social Media committee acts as administrator to all of Westgate PTA’s 
social media outlets. The only current outlet is the "Westgate PTA" Facebook Group. The 
purpose of this subcommittee is to inform, encourage, and share in a positive light anything 
pertaining to Westgate School and Westgate PTA. The administrator also keeps abreast of the 
latest social media outlets and suggests any new ideas. 

SOUTH MIDDLE SCHOOL LIAISON: The purpose of the South Middle School Committee is to 
keep Westgate’s PTA Executive Board members informed of what takes place at South Middle 
School’s PTA meetings. The committee's other goal is to create a connection between 
Westgate students and their future middle school by advertising key events that are happening 
at the school that all Westgate families can attend, and to inform incoming Westgate students of 
any events that specifically pertain to them. 

SPIRIT WEAR: As one of Westgate PTA’s fundraisers, the Spirit Wear Committee provides 
each student’s family and staff with an opportunity in the fall and the spring to buy fun, high 
quality spirit wear (t-shirts, sweatshirts, etc.). The Spirit Wear committee works with a vendor to 
design approved artwork, distributes and collects order forms, provides samples to try on, and 
distributes orders. 

STAFF APPRECIATION: The purpose of the Staff Appreciation Committee is to celebrate those 
who make a difference by hosting a variety of hospitality activities. The committee can set up 
subcommittees to organize these functions that include but are not limited to the Staff 
Back-to-School Breakfast, Fall/Spring Staff Conference Luncheons, and working with Room 
Reps during Teacher/Staff Appreciation Week.  

SUNSHINE: The Sunshine Committee is a service committee that provides support to families 
who are in need of assistance due to a temporary circumstance (illness, injury, hospitalization, 
or death) with meals, and/or childcare assistance.  

TEACHER REPRESENTATIVES: Teacher Representatives serve as a vital link between PTA 
Executive Board members and Westgate Staff. They report on classroom activities at the PTA 
General Board meetings, and after the meetings communicate out to staff regarding PTA 
matters. 
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TRAFFIC: As a committee of the Health and Safety Committee, the Traffic committee manages 
Westgate’s circle drive traffic and if needed assists in developing or improving any new traffic 
safety practices. 

VARIETY SHOW CONCESSIONS: Westgate's Variety Show is a fun evening that showcases 
all the various talents of Westgate students! It's organized and run by Westgate teachers. At this 
event, the Westgate PTA has a concession stand as a fundraiser. The Variety Show 
Concessions purchases concession items ahead of time and sets up a table outside the 
gymnasium. 

WEBSITE EDITOR: As a committee of the Marketing and Communications Committee and as 
one of the PTA's central committees, the purpose of Website Editor Subcommittee is to 
maintain the Westgate PTA’s website: www.westgatepta.com 

WESTGATE CARES COMMITTEE: The purpose of Westgate Cares is to provide opportunities 
for both students and Westgate families to participate in service projects that meet the needs of 
our local community. Westgate Cares Club, which works on service projects after school. 
Westgate families come together in October for "Make A Difference Day" to work on various 
service projects and can participate in "Project Linus" in February. 

YEARBOOK: As one of the PTA’s central committees, the Yearbook Committee creates a 
yearbook that any Westgate student can purchase. The yearbook records, highlights, and 
commemorates Westgate’s past school year, focusing on our students. The Yearbook 
Committee and the Publicity Committee often utilize the same set of photographers to cover 
events. The committee also coordinates the photography all of Westgate's groups and clubs for 
use in the yearbook; creates the yearbook, including theme and layouts; distributes and collects 
order forms; processes payments; and then distributes the yearbook at the end of the school 
year. 
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